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The Preschool Ministry of 

Green Street Baptist Church

The following policies have been developed to strengthen and support the ministry and service we offer to our preschoolers and their families.

The safety and well-being of your child is a primary concern for us at Green Street Baptist Church.  You can help partner with us in this task by reading these policies carefully and following the guidelines that have been established.  For the sake of our preschoolers, your cooperation is appreciated in these important matters.  Our hope is that your child will grow with us just like Jesus did “in wisdom and stature and in favor with God and man.” (Luke 2:52)
POLICIES FOR PARENTS

OF PRESCHOOLERS

1. Parents of preschoolers are expected to volunteer in one or more of the preschool ministry areas on a regular basis, except in extenuating circumstances.  Requests for exemption from this expectation should be approved by the Director of Preschool Ministries.

2. Parents are requested to leave their child at the classroom door, except in baby classes where parents are allowed to enter to complete baby schedule cards and drop off diaper bags and infant seats.  It is normal for most preschoolers to cry from time to time when they are left.  Do not attempt to slip away.  Instead reassure your child that you will return.  If we are unable to calm your child in a reasonable amount of time, we will notify you.  If you feel the need to check on your child, please do so by asking at the Preschool desk and having the person on duty report back to you.

3. If it is necessary for you to return to your child’s classroom, we ask that you remain in the classroom for the remainder of the session.  Coming in and out of the classroom is distressing for other children who assume the arrival of a parent is a signal that it is time for them to go home also.  If you will be collecting your child before the end of a teaching session, we ask that you alert us in advance and you follow the standard procedure by remaining outside the classroom and waiting for you child to be brought to you.  

4. Your child should be brought and picked up by a parent or another responsible adult.  Please become familiar with the Checkpoint security system and adhere to it.  To avoid congestion, we ask that only one parent come to the room for drop off and pick-up.

5. Under no circumstances are children to be left in a preschool room unattended.  If no teachers are present, please wait outside the door for their arrival.
6. Please bring your child no earlier than 10 minutes before the session begins and pick them up no later than 10 minutes after the session ends.  Please become knowledgeable of starting and ending times for each session.

7. Children older than preschool age are not permitted in a preschool department.

8. Please do not allow preschoolers to bring toys, books, candy, etc. from home.  In addition to causing problems with other children, it may introduce unacceptable items into the teaching environment.  Exceptions are comfort items (like “blankies”) that younger preschoolers may need for security.  Such items will be allowed with the child when needed and placed with other belongings when unnecessary.

9. Our preschool areas are designated peanut and nut free zones.  Please do not bring any items into the area that contains nuts or are manufactured in a facility that processes nuts.  If your child has recently handled or ingested such items, we ask that you wash their hands and mouths before bringing them to the area.

10. Please clearly label all items brought such as diaper bags, bottles, cups, pacifiers, etc.

11. Kindergarteners will attend morning and evening worship services.  Worship training books are available from the Director of Preschool Ministries.

12. Please share with your child’s teacher any family situation or behavioral changes so they may handle them properly in the class.  Examples include deaths, illness, divorce, absence of a parent, or moving.

13. Please prepare all formula and have it ready for feeding.  If you want your baby or younger one to have crackers or a snack, please provide them.

14. Snacks will be provided for preschoolers ages one through pre-kindergarten.  Approved snacks are buttery crackers (e.g. RitzTM), saltine crackers, cheese crackers (e.g. GoldfishTM), oat cereal (e.g. CheeriosTM), rice squares cereal (e.g. Rice ChexTM), apple juice, white grape juice, or water.  Teachers will not be responsible for feeding your child meals.

15. Sometimes during a session, different foods, plants, or animals may be used in teaching.  Such items should be posted on an allergy alert notice on the classroom door. Please inform teachers if there is some activity in which you would prefer your child not participate.

16. If your child has any allergies, please report these to the teacher and the Director of Preschool Ministries to be included on your child’s security tag.   We also request that you let us know if your child carries an epinephrine pen. 

17. A child may not be brought to the preschool department when ill as defined by the GSBC Infectious Disease Policy.  Please become familiar with this policy and adhere to it.

18. Babies and ones are assigned to classes based on date of birth and motor development.  Twos and up are assigned based on their age as of August 31 or their current school grade.  Classes are balanced for gender and size when possible.  Changes within a year are rarely advisable and may only be made with the approval of the Director of Preschool Ministries.
19. In the unlikely event it becomes necessary to evacuate the building, it is the responsibility of the teachers to guide the preschoolers in their care to safety.  Evacuation of infants is to be done in the crib equipped with approved evacuation wheels.  After leaving the building via posted routes, teachers should take all preschoolers to the playground at the side of D building if feasible, or an area further from the building that is within sight of the playground.  Parents should not return to their child’s classroom, but evacuate the building by the nearest exit and once outside make their way to the playground to retrieve their child.

INFECTIOUS DISEASE POLICY

1. Children showing signs of illness should not be brought to church in order to protect the health of other children. Symptoms that make a child ineligible for acceptance into care include:

· A fever of 100 degrees or more in the armpit, 101 degrees orally, or 102 degrees rectally

· Diarrhea

· Severe coughing

· Two or more episodes of vomiting within the past 12 hours

· Red eye with white or yellow eye discharge, until 24 hours after treatment

· Yellow or green nasal discharge 

· Scabies or lice

· Chicken pox or a rash suggestive of chicken pox

· Other undiagnosed rashes

· Open skin lesions

· Tuberculosis, until a physician states the child is not infectious

· Strep Throat, until 24 hours after treatment begins

· Pertussis, until 5 days after antibiotic treatment 

· Hepatitis A virus infection until one week after onset of illness or jaundice

· Impetigo, until 24 hours after treatment

2. Should a child become ill after arriving at church, he/she will be isolated from other preschoolers in our care.  The parent will be asked to return to pick up the child immediately. 

3. Medications are generally not to be administered to preschoolers by teachers or workers.  This includes, but is not limited to diaper rash ointments, antibacterial creams, teething gels, and all prescription medications.  If it is necessary for preschool personnel to administer medication, it must be in the original, labeled container and include the original, printed instructions.  In addition, a written authorization by the parent must be obtained. (Forms are available in the Preschool area or from the Director of Preschool Ministry.) 

4. Parents are requested to use only disposable diapers during the time their child is in a preschool session.

5. If any child exhibits persistent biting behavior, his/her parents will be asked by the Director of Preschool Ministries to remove that child from all preschool activities until such behavior ceases.

6. Parents are requested to bring a labeled diaper bag with a supply of disposable diapers and a change of clothes.   All bottles, cups, pacifiers, and snacks should be individually labeled as well.

7. Parents are requested not to bring toys or other personal items to your child’s session.

CHECKPOINT SECURITY SYSTEM

1. Each time a preschooler is left in our care, he will need to be checked in through our checkpoint security system.  This system will generate a tag for each preschooler and one or more parent tags.  

2. Please affix the child tag to the preschooler’s back and hold on to the parent tag(s).  It is not recommended to display the parent tag on clothing.  Each parent tag will have the security numbers of all children in your family that you checked in.

3. Current tags will be required for admittance to preschool hallways.
4. Please do not lose the parent tag.  The tag will be needed when you return for your child.  In addition, the tag number serves as your call number in the worship center should you be needed.

5. If you need another adult to pick up your child, please give them your tag.  A preschooler can only be released with the matching identification tag.  

6. No one under the age of 18, including siblings, may pick up a child, even with the numbered identification tag, unless prior arrangements have been made with the Director of Preschool Ministries.

7. When returning for your child, show your parent tag to the attendant for admittance to the hallway.  At your child’s door, knock gently and show your numbered card at the window.  Wait outside the door for a teacher to bring your child.  Do not go into the classroom.  When the teacher opens the door, please show them your tag to verify the number.

8. Parents who have lost their tag must present their driver’s license at the preschool desk for identification.   Desk attendants have authority to release on their hall(s) only so you will be required to present your license at all desks where you have children. 
9. If you have a cell phone, we ask that you give us the number and place your phone on vibrate so we may reach you in the event of an emergency.  Individual vibrating pagers are available at the preschool welcome desks for those who do not have cell phones.  In the event you are needed, these pagers will allow us to alert you anywhere on the church property.  
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